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Introduction 
 

What is the National Board? 

 

The National Board for Professional Teaching Standards (National Board) is a not - for -profit 

professional organization, created and governed by practicing teachers and their advocates. 

The founding mission of the National Board is to advance the quality of teaching and learning 

by  

 

 maintaining high and rigorous standards for what accomplished teachers should know 

and be able to do;  

 providing a national voluntary system certifying teachers who meet these standards; 

and  

 advocating related education reforms to integrate National Board Certification into 

American education and to capitalize on the expertise of National Board Certified 

Teachers.   

 

Recognized as the “gold standard” in teacher certification, the National Board believes higher 

standards for teachers means better learning for students.  

  

Founded in 1987, the National Board began by engaging teachers in the development of 

standards for accomplished teaching and in the building of an assessment – National Board 

Cer tification – that validly and reliably identifies when a teacher meets those standards. 

Today, there are 25 certificate areas than span 16 content areas and four student 

developmental levels. The essence of the National Board’s vision of accomplished teaching is 

captured in the enduring document “What Teachers Should Know and Be Able to Do,” at the 

heart of which are the Five Core Propositions:  
 

1.  Teachers  are  comm it te d to students and  their  learn ing.  

2.  Teachers  know  the subject s they teach and how  to te ach those subject s to students.  

3.  Teachers  are  responsible for  m anaging  and  mo nitor ing  student  learning. 

4.  Teachers  think  syste m at ically about  their  pract ice and  learn  from  exper ience. 

5.  Teachers  are  m em bers of  learning  com m uni t ies.  
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Certification Revision 
 

Over the last  25 years  the Nat ional Board  has advanced the te aching  prof ession  by 

est ablishing  and  m aintain ing  the defin it ive  standards of  accom plished teaching  and  cert ify ing 

more  than 110,00 0 teachers  acro ss the coun t ry  against  those r igorous  standards. 

 
That  num ber is signifi cant  but  too sm all  in  a prof ession  of  more  than 3 million  pract it ioners. 

To m ake  the  dram at ic im prov em ents we  all  seek in  educat ion  for  every  student , Nat ional 

Board  Cert if icat ion  need s to be the norm,  not  the excep t ion.  I t  also m ust  be wh at  the  

prof ession expec ts and  is des igned to suppor t . To m eet  this  goal, the  Nat ional Board  is 

revising  the cert if icat ion  pro cess while m aintaining the integri ty and  t ransform at ive  nature  of  

Nat ion al Board  Cert if icat ion.  Revisions to the  cert ifi cat ion  pro cess began to roll out  wi th new 

candidate s beg inning  in  201 4ï15.  

 
Wh y  r ev ise  t h e p r o cess?  

 

 In cor p or at e t h e lat est  r esear ch . Just  as we  ask te achers  to be reflect ive  in their  

pract ice, we  are  ref lect ive to ensure  the cert ifi cat ion  pro cess m irrors  the evo lv ing 

nature  of  the  prof ession  and  curr ent  research on  bes t  pract ices in teaching. The  

pro cess was last  revi sed in  2001 . 

 Rem ov e b ar r i er s.  We are  work ing  with Nat ion al Board  Cert if ied Teachers  (NBCTs)  

and  other experts in the prof ession to remove  barr iers  in the pro cess that  have  

no thing to do with wh et her a te acher is accom plished. 

 
Wh at ôs ch an g in g  in  t h e p r o cess?  

 

The Nationa l Boar d is provid ing  option s fo r educators . Whil e teacher s will be able to  complet e 

th e entire  certificatio n proces s in one year * , som e ma y choos e to do so ove r severa l year s if 

tha t  fits  bette r wit h othe r demand s on a teacher’s time . Whil e maintainin g th e sam e leve l of 

rigor , the  assessment  is now  groupe d int o fou r components . The tota l cost  of certificatio n is 

now  $1,900 , wit h each of th e fou r component s costin g $475 . Candidate s now  hav e th e optio n 

to  pay fo r and submi t  each componen t  separately.  

 
*Note:  not  all  components  are  currently available.  Please  refer  to  page  6 for  the  component  

availability  schedule.  
 

The National Board also recently revised its policy for maintenance of certification, and will 

require Board -certified teachers to demonstrate their knowledge and skills every five years. 

This new policy is aligned with the movement of 40 state licensure systems to a five -year 

renewal period , but also reflects effort s to make certification more affordable a nd efficient for 

all teachers, so that that it can become the norm in the profession.  Development of the 

maintenance of certification has not yet started, but the aim is to keep it similar in price and 

process to completion of a single component of the cer tification process every five years. This 

is in contrast to the current renewal process, which requires a “Profile of Professional Growth,” 

with three interrelated components and a reflection.  Visit our  website at 

boardcertifiedteachers.org/maintenance -of -certification  for detailed information regarding the 

rollout of maintenance of certification .  

 

Wh at ôs n o t  ch an g ing?  
 

Thou gh the pro cess is changing, our  pr inciples rem ain the  sam e. This m eans the Nat ional 

Board  St andards, the Five Core  Proposit ions, and  the Architect ure  of  Accomplished Teaching  

will  not  change. Nat ional Board  Cert if icat ion  rem ains  perform ance-based and pee r- reviewed, 

with the same  em phasis on  con te nt  knowl edg e and comm itm ent  to student  learning.  

http://boardcertifiedteachers.org/maintenance-of-certification
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The Certification Process 
 

 

The cert if icat ion  pro cess for  Nat ional Board  Cert if icat ion  is designed to collect  st andards-  

based evidence of  accom plished pract ice. I n all  cert ifi cate areas, candidates for  Nat ional 

Board  Cert if icat ion  are  required to com plet e four  com ponents :  thr ee por t fol io ent r ies, whi ch 

you  subm it  online, and a com pute r-based assessm ent , wh ich is adm iniste red to you  at  a 

tes t ing  cente r.  
 

 Com pute r-based assessm ent  

Á Com ponent  1:  Con te nt  Know ledge  
 

 Port fo lio ent r ies 

Á Com ponent  2:  Diff erent iat ion  in I nst ru ct ion  

Á Com ponent  3:  Teaching  Pract ice and  Learning  Environm ent  

Á Com ponent  4:  Effect ive  and  Reflect ive  Pract it ioner  
 
The Components 

 

A general descr ipt ion of  each com ponent  fol low s. The specific  inst ru ct ions  w ill vary  by 

cert if icate area,  as will  the standards assessed by each com ponent.  

 
Con t en t  Kn ow led g e  

 

I n this com pute r-based assessm ent, you  demon st rate know ledge of  and pedagogical 

pract ices for  teaching  your  con te nt  area. You mu st  demon st rate know ledge of  

developm entally app ro pr iate con tent , wh ich is necessary  for  te aching acro ss the full  age 

range and abil ity level of  your  chosen cert if icate area. This is assessed thr ough the 

com plet ion  of  thr ee const ru cte d response exercises and  45 selected response ite ms  (SRI s)  of 

which five are embedded field test items and do not contribute to your score . (Refer to the 

Scoring Guide for additional information ) . You will  have  up  to 30 minu te s to com plete each 

of  the  thr ee const ru cted response exercises. The  time allotted for the selected response 

section varies by certificate area, but will be no fewer  60 minu te s. 

 
Di ff er en tiati on  in  I n st r u cti on  

 

This classroom -based por t fol io ent ry  is pr im ari ly com prised of  sam ples of  student  work  and  

an accom pany ing wr itte n comm entary.  You will  subm it  selecte d work  sam ples that  

demon st rate the  students’ grow th ov er t ime  and  a wr itte n com m entary  that  analyzes yo ur 

inst ru ct ional choices.  

 
Teach in g  Pr act i ce an d  Lear n in g  En v i r on m en t  

 

This is a classroom -based por t fol io ent ry  that  requires vi deo recor dings of  inte ract ions 

bet ween you  and your  students . Two  wr it ten comm enta ries,  in which you  descri be, analyze 

and  reflect  on  your  te aching  and  inte ract ions  will  also be subm itt ed.  Both the v ideos and  the 

wr itte n comm entar ies should dem onst rate how  you  engage students and im pact  their  

learning.  
 

Ef f ec t i v e an d  Ref l ec t i v e Pr actiti on erðThis com ponent  is curr ent ly un der developm ent .  
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How to Register and Select Components 
 

V Take  t ime  to read all  of  t he  inform at ion  pro v ided in  this guide pr ior  to registe r ing. Pay  

close atte nt ion to the Eligibili t y Prerequisites on  page 7 and  the  I m por tant  Date s and  

Deadlines chart  below.  

V Dete rm ine if your  state or  dist r ict  off ers  fee support . To ensure  that  you  qualify  for  wh at  

is off ered, you  should begin this process as ear ly as possible. 

V Registe r online  at  www.boardcertifiedteachers.org/sign -in. Ther e is a $75 nonr efun dable 

and nontransferable  registration fee that must be paid during each assessment cycle before 

you can select a component(s).  Note that  this does not  cover the fu ll cost  of  cert ifi cat ion.  

V Select the components you would like to complete . Refer to page 2 4 for instructions.  

V Finally, submit payment in full by the payment deadline . Refer to the Fees chart on 

page 9 for associated costs.  

 
Important Dates and Deadlines 

 

All dates and deadlines are subject to change.  

 

The following chart is applicable to candidates submitting components for scoring  during the 

2015 -16 assessment cycle.  
 

2015 - 16 I mp o r t an t  Dat es an d  Dea d l in es  

Regist ratio n Window  May  4 2015 –January 31, 2016  

Registration (includes payment of $75 fee)  January 31 , 2016  

Component Selection  (includes payment of component 
fees)  

January 31, 2016  

Change of Cer ti ficate and/ or Specialt y Area  January 31 , 2016  

Change of Comp onent Select ion  January 31 , 2016  

Wit hdr awa l De adline January 31 , 2016  

ePortfolio Submission Window  April 1 -May 18, 2016  

Comp onent 1:  Content K nowledge Testi ng Window  April 19–June  15,  2016  

Score  Release  On or before December 31, 2016  

 
The following chart is applicable to candidates submitting components for scoring during the 

2016 -17 assessment cycle.  

 

2016 - 17 I mp o r t an t  Dat es an d  Dea d l in es  

Regist ratio n Window  April 1, 2016 -January 31, 2017  

Registration  (includes payment of $75 fee)  January 31, 2017  

Component Selection  (includes payment of component 
fees)  

January 31, 2017  

Change of Cer ti ficate and/ or Specialt y Area  January 31, 2017  

Change of Comp onent Select ion  January 31, 2017  

Wit hdr awa l De adline January 31, 2017  

ePortfolio Submission Window  April -May, 2017  

Comp onent 1:  Content K nowledge Testi ng Window  April –June, 2017  

Score  Release  On or before December 31, 2017  

http://www.boardcertifiedteachers.org/in-your-state
http://www.boardcertifiedteachers.org/sign-in
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Fields of Certification 
 

The Nat ion al Board  off ers  standards in 25 cert if icat e areas based on  it s Five  Core  

Proposit ions. A st andards comm itt ee com posed of  a m ajor ity of  classroom  teachers  is 

appointed for  each cert if icate area. Other m em bers of  the  comm it te e m ay include experts in 

chi ld developm ent , teacher educat ion  and  relevant  disciplines. Standards comm itte es 

recomm end  to the  Nat ional Board  the specif ic standards for  each cert if icate area and  advise 

those inv olved in developing  the corr esponding cer t ifi cat ion  pro cess. 

 
The standards and  the cert ifi cates are  st ru ctur ed along  two  dim ensions:  the developm ental 

level of  st udents and the subje ct  area(s).  You m ay choo se either a generalist  or  a subj ect -  

specific  cert if icate . For  a list  of  the  available cert if icate s and  the links  to the standards, please 

visit  the  Nat ion al Board  webs ite at  boardcertifiedteachers.org/certificate -areas .  

 
If you are a first - time candidate, you may change your certificate area prior to the established 

deadline through your National Board account by clicking “Service Requests” from the left-

hand navigation menu. Simply log in to  your National Board account  and follow the online 

steps . 

 

Rollout of Components by Year 
 

Nati onal  Board Cer ti fi cation  began to rollout  with the 2014 -15 cycle and will continue through 

the 2016 -17 cycle . 

 

 
 

Once al l compone nts are  availa ble, com p le t in g  Nati on a l  Boa r d  Cer ti fi ca tion  ma y  ta ke  

anywhere  from  one  to  five  years ,  depe nding on  the  approach  you  take . The  fo llo wing 

rules apply :  

 

 You mus t  at tem pt  each of th e fou r compon ent s wi thin the first  three yea rs of your 

candidacy . 

 There is no minimum  or maximum  score requirement  to retake a component.  However, 

once you achieve  National Board Certification, retake attempts are no longer available.  

 You have up to two  retake attempts for each component and you can retake at any 

time during the five -year window; retake years do not have to be concurrent or 
consecutive.  

 You can  have a yea r when you  take no components ; however, it do es not extend your 

five year window .  

http://boardcertifiedteachers.org/certificate-areas
https://nbcmsprod.perfrms.com/
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 The highest score received for an individual component will always be used for total 

score calculation.  

 

For additional information on retaking refer to Scoring Guide : Understanding your scores , 

located online at www.boardcertifiedteachers.org/first - time -candidates .  
 

 
 

 
 
 

 
 
 

 

 

 

 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.boardcertifiedteachers.org/first-time-candidates
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Eligibility Prerequisites 
 

To be eligible for  Nati onal Board  Certi f icati on, you must  me et  the  education,  em plo yment  and  

licensure requ irem ents  descr ibed below.  You m ust  me et  al l eligibilit y requ iremen ts  pr ior to  

start ing the certi fi cat ion pr ocess.  The rul es for  m eeti ng eligibi li t y for  can didacy ar e descr ibed 

in th is guide, bu t  tea ching situa t ions acr oss the countr y var y widel y, and th e rules ma y not  

address yo ur part icular  circum stan ces. Please conta ct  us fo r assist ance if you  ar e no t  sure  

wheth er you  meet  the  eligibility  requireme nts.  

 
Do y ou  po sses s a  b ach elo rôs d eg r ee f r om  an  acc r edit ed  in stit ut io n?  

 

An accredited inst itu t ion is defined as one th at  is auth or ized  or accepted  by  a state  as 

ful fil ling th e sta te’s education al requireme nt  for  init ial  te aching licensure  or school counse ling 

licensure.  A teac her or school  counselor  with  a degree  awarded  by  an  instit ut ion outside  the 

Unit ed States mu st  subm it  proof  that  th e deg ree is equival ent  to  a baccalaureate  either  by  

sub m itti ng transcripts  to  an  orga nization  that  belongs to the  Nati onal  Associati on  of  

Credent ial  Evaluati on  Services (see www. naces.org/ m emb ers.htm )  or by subm it t ing  

docu m ent at ion  to  Natio nal Board  con firmi ng th at  the  state  in  which  you  teach  or  serve  as a 

scho ol cou nselo r has accepted the  degre e fo r licensur e requiremen ts. 
 

NOTE:  Candidate s regist ering  for  the Career and  Techni cal Educat ion  cert if icate are  requir ed 

to hold  a bachelorôs degree only  if  their  st ate requir ed one  for  their  curr ent  license. 

 
Hav e y ou  com p let ed  t h r ee y ear s o f  su ccess f u l  t each in g  in  on e o r  m or e ear ly  

ch il d h ood , elem en ta ry ,  mi dd le, o r  second ar y  sch oo ls?  Ap p li can ts  fo r  ECYA/ Sch oo l  

Coun sel i n g  m u st  h av e com p let ed  t h r ee y ear s o f  su ccess f u lly  ser v in g  as  a  sch oo l  

co u n selor.  
 

 The thr ee years  of  em ploym ent  experience mu st  have  bee n com plete d pr ior  

to  start ing  the cert if icat ion  pro cess. 

 The em ploym ent  m ust  have  occurr ed in one  or  m ore  facil it ies locate d wi thin  the  

Unite d States or  at  an inst itut ion  accredited by one  of  17 agencies recognized by 

the 

U.S. Secre tary  of  Educat ion.  For  a list  of  these agencies, access 

www 2.ed.gov/ adm ins/fi naid/ accred/ accredit at ion _pg6 .h tm l. You should  

check  indivi dual agency websites for  the mo st  curr ent  contact  inform at ion.  
 

 
The fo llow ing  act ivi t ies do not  count  tow ard  the teaching  or  coun seling  pr erequisite:  

 
 t ime  spent  in adm inist rat ive  posit ions  

 student  teaching or  te aching  inte rn ships (or  student  pract ice or  school  

cou nseling  inte rn ships)  

 em ploym ent  as a te acher’s assistant  

 em ploym ent  un der an int ern  or  a sim ilar te aching  license 

 te aching  or  school  coun seling  done at  the  posts econdary  level (e.g.,  com m un ity 

col lege or  university/ college);  te achers  or  coun selors  with students who  are  ov er 

the  age of  18 years  mu st  be te aching  at  the  pre -K–12 level and  in pre -K–12 

sett ings (e.g.,  vo cat ional classes in  a high school set t ing),  not  in a communi ty 

col lege or  un iversity/ college . Teachers  in adm inist rat ive  posit ions  or  those 

te aching  in  the adult  learn er com m uni ty m ay pur sue Nat ional Board Cert ifi cat ion  

only if they are  able to  prov ide ev idence of  classroom  te aching  with pre -K–12 

students within the t im efr ame  specif ied in the com ponent  inst ruct ion s.  

 
 

 

 

http://www.naces.org/members.htm
http://www2.ed.gov/admins/finaid/accred/accreditation_pg6.html#RegionalInstitutional
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Pa rt - Time  o r  Su b stit u t e Tea ch ing  
 

Teachers  who  have  t aught  part  t ime  are  eligible, prov ided that  they have  teaching  

em ploym ent  that  is the equivalent  of  three  years  of  fu ll- t ime  teaching. Subst itute teachers  

m ay count  teaching  t ime  spent  in long- te rm  assignm ents tow ard  the thr ee years;  subst itute  

te aching  that  consiste d of shor t - te rm  or  on -call  assignm ents does not  accrue tow ard  the  

thr ee years. 

 
Pa rt - Time  Sch oo l  Cou n seli ng  

 

I f you  serve  as a school  coun selor  part  t im e, you  are  eligible to be an ECYA/ School  

Coun seling  candidate , prov ided your  counseling em ploym ent  is equivalent  to thr ee years  of  

fu ll- t ime  coun seling. 
 

Hav e y ou  h eld  a  v al i d  state  t ea ch in g  l i cen se  ( o r  m et  t h e l i cen su r e r equ i r em en ts  

esta b lis h ed  b y  y ou r  st ate  f o r  a  ñsch oo l  co u n selo rò an d  h eld  t h at  v a l id  li cen se if  y ou  

app li ed  f o r  t h e ECYA/ Sch oo l  Coun seli n g  cer t i f i cat e)  fo r  ea ch  o f  t h e t hr ee y ear s o f  

em p loy m en t  y o u  v er i f y ? Em p loym en t  u n d er  an  in t er n  o r  a  similar  t each in g  l i cen se 

do es no t  m ee t  t h e l i ce n su r e p r er eq u isit e.  
 

Your  state teaching  or  school  counseling license m ust  have  been un encum bered (e.g.,  not  

suspended or  revok ed)  whi le you  were  em ploy ed as a teacher or  school coun selor.  Teachers  

who  are  or  were  em ploy ed in a facility that  requires a st ate- issued license mu st  hold  a valid 

license dur ing their  candidacy per iod. I f part  or  all  of  the  em ploym ent  you  are  ver ify ing was 

serv ed at  a facility in whi ch a state teaching  or  school  counseling license was not  required 

(e.g.,  pr ivate school, parochial school, school ou tside the United St ates , or  ear ly childhood 

facil ity),  you  mu st  subm it  proof  of  this infor m at ion  if request ed. 

 
Verifying Your Eligibility 

 

Dur ing  the regist rat ion  process, first - time candidates wi ll be required to att est  that  all  

eligibil it y prerequisites will  be m et  before  st art ing the cert if icat ion  pro cess.  By attes t ing to 

m eet ing these requirem ents , you  represent  the infor m at ion  is t rue  and  un derstand that  if 

m isrepresente d or  falsif ied, you  will  be with drawn  from  the Nat ional Board  Cert if icat ion  

pro cess or  if granted, Nat ion al Board  Cert if icat ion  will  be revok ed. 

 
Nat ion al Board  will  ro uti nely audit  first - time candidate recor ds and requ est  proof  of  m eet ing 

th ese requirements . I f you ar e randoml y selecte d for an audit ,  yo u wil l nee d to provid e 

supporting  documentatio n demonstratin g yo u me t  th e eligibilit y requirements . I f yo u ar e 

deemed  ineligible at  any  point , you  will  not  rec eive  a refu nd of  the  regist rat ion  fee, any  

serv ice fees, or  th e assessm ent  fee for  any com plete d com ponent s.  

 
Aud it  

 

Candidate s who are  being audited for  eligibilit y will be not if ied by the  Nat ional Board  via  

em ail  w ith in 30 days of  regist rat ion. You  will t hen have  30 days  to ret urn the appro priate 

verificatio n form s locate d in th e Eligibility  Verification  Forms  and  Instructions . You wil l be 

notifie d of you r eligibilit y statu s withi n 30 day s of receip t  of th e complete d verificatio n forms.  

Candidates  who  do not  return  the  appropriate  forms  and  documentation  within  the  specified  

tim e fram e wil l be deeme d ineligibl e and thei r  applicatio n wil l be withdrawn.  

 
Note: Candidates who apply  between May -August  1 may not be audited  until  September.  

 

Additional Prerequisite for World Languages Candidates 

 
The National Board for Professional Teaching Standards’ Board of Directors adopted a 

prerequisite policy for the World Languages certificate area. In addition to the National Board 

candidate eligibility prerequisites, World Languages candidates must meet t he National Board 

http://boardcertifiedteachers.org/sites/default/files/Eligibility_Forms_3.0_final_0.pdf
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World Languages Standards for language proficiency by providing official American Council on 
the Teaching of Foreign Languages (ACTFL) certified ratings of  
Advanced Low or higher from two ACTFL assessments: the Oral Proficiency Interview (OPI) 

and the Writing Proficiency Test (WPT). ACTFL certificates from any version of the OPI and 

WPT, such as OPIc, Advanced Level Check – Speaking and Advanced Level Check – Writing, 

are allowed.  

 

If you are registering for the World Languages certificate, you must:  

 

 Obtain both ACTFL certifications no more than two years prior to the registration 

deadline of your initial year of candidacy (the year in which you complete you r first 

component). The two separate certifications do not need to have the same certification 

issue date.  

 Submit proof of having completed both ACTFL certifications no later than June 30 of 

the cycle year in which you complete initial testing on all four National Board 

components (no later than your third year of candidacy).  

 Receive a rating of Advanced Low or higher on each ACTFL certification.  

 

Obtaining Your ACTFL Certifications  
 

The National Board, in partnership with ACTFL, will provide one free OPIc Advanced Level 

Check and one free WPT Advanced Level Check to World Languages candidates who register in 

the 2014 -15 through 2016 -17 assessment cycles. Only the Advan ced Level Check format will 

be available at no cost during the assessment cycles mentioned above. To be eligible for the 

ACTFL fee waiver, you must register and pay the nonrefundable and nontransferable $75 

National Board registration fee.  

 

For National Bo ard World Languages candidates who need to retake the ACTFL assessment(s), 

ACTFL is offering a discounted price of $51.50 (US dollars) to retake either the ACTFL 

Advanced Level Check – Speaking or ACTFL Advanced Level Check -  Writing through the 2016 -

17 ass essment cycle.  
 

Note: World Languages candidates who register in the 2017 -18 cycle and later are not eligible 

to rece ive free or reduced cost testing.  

 

Scheduling Your ACTFL Assessments  
 

Beginning in April 2016, the National Board will routinely provide candidate data for all 

registered World Languages candidates to the ACTFL Testing office, (LTI).  During the first 

week of every month, LTI will send an email to each candidate which includes a proctor 

agreement and the requirements for scheduling* an ACTFL assessment.  

 

*ACTFL assessments are available on demand and are no t technically scheduled with LTI; they 

are merely activated. Candidates generally are given two weeks in which to coordinate with 

their proctors and complete the assessment(s). There will be two separate emails, and two 

separate logins for the assessments.  Within 2 -3 business days of receiving the proctor 

agreement, the assessments will be activated.  

 

 Step 1: Identify the Proctor Who Will Administer Your Assessment(s): You will 

be required to arrange for a proctor to administer your ACTFL assessment(s) and to 

have the proctor agreement completed. The proctor must be a trusted, responsible 

If you have not obtained ACTFL certifications with ratings of Advanced Low or higher before the 
deadline of June 30 in the year you complete you initial attempt of all four components, you risk 
having your certification held or your candidacy terminated even if you have met all other National 
Board assessment score requirements. 
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individual, ideally a member of the Human Resources department of the organization 

of the candidate requesting the assessment. In addition, the proctor must have a 

WORK ema il and the email address must contain the proctor's name and proctor's 

school name. Personal email addresses such as AOL, Hotmail, Comcast, Verizon, etc., 

will not be accepted. Below are the criteria for eligible proctors:  

Á K- 12 Schools and School District Proctors : A proctor at a K -12 school or 

school district may only be a Principal, Assistant Principal, Dean, Administrative 

Assistant to the Principal or Dean, School District HR personnel, or Academic 

Chair. No other administrators or staff may act as proc tors.  

Á University or College Proctors:  A proctor at a college may be a Professor, 

Department Chair, Department Administrative Assistant or Department 

Coordinator, or Registrar and University Assessment Personnel. No other 

administrators or staff may act as proctors.  

 

 Step 2: Return the Completed ACTFL Internet Test Proctoring Agreement: The 

completed proctor agreement should be faxed to 914 -963 -7113 or emailed to 

rleworthy@languagetesting.com  at LTI. Once LTI receives your completed proctor 

agreement, your ACTFL assessments(s) will be scheduled, and assessment log in 

information and instructions will be emailed directly to the proctor by LTI.  

 

 Step 3: Schedule Your Test Date and Location: Within 2 -3 days after you submit 

the proctor agreement to LTI, your proctor will receive an email on how to access your 

ACTFL assessments. The asses sments will be available for administration as soon as 

your proctor has received that email. The assessments will be delivered via the 

Internet and on any secure computer that meets the minimum technical specifications 

detailed here . 

 

Submitting Your ACTFL Certifications  

 

After you have completed the National Board registration process and submitted payment of 

the nonrefundable and nontransferable $75 fee, your evidence of language proficiency will be 

accepted.   
 

If you already have the required ACTFL certificates for the speaking and writing proficiency 

assessments with ratings of Advanced Low or higher and the issue date is no more than 

two years prior to the published deadline of your initial National Board 

Certification* registration cycle , you must provide copies of th ose certificates via email to 

NBPTSCandidateSupport@Pearson.com . In clude your name, National Board candidate ID, and 

copies of your ACTFL certificates in the email. ACTFL certificates from both OPI and WPT 

assessments must be submitted at the same time.  

 

*Your ACTFL certificates are still valid for National Board Certification if you registered in:  

 

 2016-17 and have ACTFL certificates that were issued on or after January 31, 2015.  

 2015-16 and have ACTFL certificates that were issued on or after January 31, 2014. 

 2014-15 and have ACTFL certificates that were issued on or after January 31, 2013. 
 

If you obtain ACTFL certifications after April 1, 2016, the National Board will verify your 

certifica tion directly with the ACTFL Testing office (LTI).  
 

  For additional information regarding the ACTFL requirement, please review our FAQs. 
 

 

 
 

 

file:///C:/Users/cezzelle/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/BYM83AJP/rleworthy@languagetesting.com
http://www.languagetesting.com/test-delivery-logistics
mailto:NBPTSCandidateSupport@Pearson.com
http://www.boardcertifiedteachers.org/sites/default/files/WL_Candidates_Prerequisite_FAQ.pdf
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Fees 
 

This table list s the  var ious fees applicable to Nat ional Board  Cert if icat ion.  You are  responsible 

for  conf irm ing  receipt  by the Nat ion al Board  of  any  paym ents . Afte r your  applicat ion  has been  

pro cessed, you  can vi ew the fees posted to your  in div idual account  at  

www.boardcertifiedteachers.org/sign - in .  

 

Fee  Type  Det ai l s   Amo u n t  2015 - 16 

Cycle  

Deadline  

2016 - 17  

Cycle  

Deadline  

Regist ration 

Fee*  

Charged once per 

assessment cycle. 

You will not be able 

to select a 

component without 

payment of this 

nonrefundable and 

nontransferable fee.  

$

7
5
5 

$75 No later than  

January 31,  

2016  

No later than  

January 31 , 

2017  

Comp onent 2 –4 

Fee (f irst  

attempt  and  

re take)  

Required  for all 

port folio 

comp onents. 

$475,  per 
component  

January 31 , 
2016  

January 31 , 
201 7 

Comp onent 1 

Fee (f irst  

attempt )  

Required  for the 

Content K nowledge  

assessme nt . 

$475  January 31 , 
2016  

January 31 , 
2017  

Comp onent 1 

Retake Fee 

Required  for each 

port ion of 

Comp onent 1  that 

you elect to re take.  

$125  per 

exercise 

and/ or the 

Selected 

Response 

sect ion 

January 31 , 
2016  

January 31 , 
2017  

Component 1 

Reauthorization 

Fee 

If you require a 

certificate or 

specialty area 

change after the 

withdrawal deadline, 

miss your 

assessment center 

testing 

appointment, or do 

not cancel within 24 

hours, you must be 

reinstated before 

you  can schedule a 

new appointment.  

$175  August 30, 
2016  

August 30, 
2017  

Returned Check 

Fee 

This fee may be  

assessed if your 

per sonal check is 

re turned for non -

sufficient funds  

$
3
5 

$35 30  days af ter  
noti ficat ion  

30  days af ter  
noti ficat ion  

http://www.boardcertifiedteachers.org/sign-in
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* Not e:  The Regist ratio n Fee m ust  be paid onl ine via cred it or debit card  (V isa or MasterCard  

only) , or via electronic check . This fee is required for each cycle in which you purchase a 

component(s).   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The National Board reserves the right to change the fees stated above. Please 

visit the National Boardôs website for the most current information on 
applicable fees.  
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Withdrawals, Refunds, and Reinstatements 
 

Component Withdrawal  
You are expected to complete all components for which you register during the assessment 

cycle in which the component is purchased. If you are unable to complete a component, you 

can withdraw the component through your National Board account  prior to the withdrawal 

deadline by clicking “Service Requests” from the left -hand navigation menu . Note:  The 

National Board do es not offer a deferral service. If the withdrawal deadline has passed, we 

recommend that you con sider completing your selected component(s) by the established 

deadlines as the assessment fees are nontransferable and even if you do not complete the 

component(s), the assessment year will count toward your five -year window to pursue 

certification.  

 

Reg istration Withdrawal  

If circumstances require you to end your candidacy, you can withdraw your entire registration. 

By withdrawing your entire registration, you are cancelling your candidacy and will be required 

to apply anew if you later wish to continue the  pursuit of certification .  

 

 If you are a first - time candidate  and have not  completed a component(s) (i.e. you 

have not submitted a portfolio or tested at the assessment center), you can withdraw 

your registration through your National Board account  prior to the withdrawal deadline 

by clicking “Service Requests” from the left-hand navigation menu. Note:  You must  

first withdraw all currently purchased  components  before you will be permitted to 

withdr aw your entire registration (see Component Withdrawal) .  

 If the withdrawal deadline has passed OR i f you have completed one  or more  

component s in a previous cycle  (i.e., you submitted a portfolio or tested at the 

assessment center) , you can withdraw your r egistration by contacting  our Customer 

Support team  – this service is not available  online.  

 

The following implications are true for all withdrawals:  

 

Type of Withdrawal  Implications  
Component Withdrawal  Any component(s) not withdrawn prior to the withdrawal deadline 

must be completed during the assessment cycle in which the 
component(s) was purchased.  

 
Component(s) not withdrawn and not completed during the 
assessment cycle will  count toward your five -year window to 
pursue certification and toward the three attempts allowed for 
each component.  
 
Assessment fees are nontransferable regardless of the 

circumstance.  
 
Please refer to page 12  for information about refunds.  
 

Registratio n Withdrawal  All score(s) for component(s) completed during your five -year 

window to pursue certification will be forfeited.   
 
You will be required to apply anew as a first - time candidate for 
future attempts at National Board Certification. The following rules 
apply:  
¶ If you previously submitted components for scoring and 

wish to register again in the  same  certificate area, you 

must wait until the next assessment cycle.  
¶ You can register again in a different  certificate without 

restriction. Refer to page 12  for the registration deadline.  
 

https://nbcmsprod.perfrms.com/
https://nbcmsprod.perfrms.com/
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Refunds  

If you withdraw prior to the withdrawal deadline, you will be eligible for a fee refund, less the 

nonrefundable and nontransferable $75 registration fee and any service fees. Refund 

processing time is 4 -6 weeks.  

 

You are NOT eligible for a refund if the wi thdrawal deadline has passed.  

 

Reinstatements  

If you  have withdraw n your entire registration  and wish to be reinstated  before the withdrawal 

deadline , please contact our Customer Support team at 1 -800 -22TEACH.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  The National Board may withhold your scores if you withdraw your registration or 

any components after the established deadline.  Additionally, the National Board will 

continue to maintain sole ownership of all ass essment - related materials you have 

submitted notwithstanding any such withdrawal on your part.  
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Scholarships and Rewards 
 
Scholarships 

 

Throu gh the genero sity of cor por ate and foun dat ion partners, Nat ional Board  is per iodically 

able to off er a lim ite d num ber of  schol arships to help off set  a por t ion  of  the  fees for  Nat ional 

Board  Cert if icat ion.  Schol arships are  allocated un der the guidelines set  by t he donor s. To 

apply for a scholarship,  log  in to your National Board account and click the link to the 

scholarship application from the left -hand navigation  menu.  To learn  more  about  schol arship 

oppor tunit ies, access the Nat ional Board  website.  

 
Incentives and Fee Support 

 

Various state s and  local school  dist r ict s have  recognized the value  of  Nat ional Board  

Cert if icat ion by off er ing  salary  increases, bonu ses, or  other incent ives to educators  who  

become  NBCTs. There  m ay also be some  st ate, and/or  local fu nds available to support  

Nat ion al Board  Cert if icat ion  fees.  

 
Before  you  register,  con tact  your  state or  local program  adm inist rator  for  inform at ion  about  

fees and  incent ives available in your  st ate , as well  as for  any  special applicat ion  requirem ents  

that  m ay apply.  Many  st ate s set  candidate applicat ion  deadlines that  diff er from  those set  by 

Nat ion al Board, but  the state applicat ion  deadlines mu st  be m et  for  a candidate to be eligible 

for  st ate fee suppor t.  

 
Learn  more  about  how  st ate s and  school dist r ict s support  Nat ion al Board  Cert ifi cat ion  at  

www.boardcertifiedteachers.org/in -your -state .  

http://www.boardcertifiedteachers.org/in-your-state
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What Next? 
 
 
I n our  ongoing  effor ts to stre am line the cer t if icat ion process, we’ve mov ed to a 

paper less delivery syst em.  Standards and other assessment documents  are  available 

at  www.boardcert if iedte achers.org/for -candidates  . You’ll need to check our  webs ite  

and  yo ur ema il regular ly for  updat es and  info rm at ion.  

 
While we cont inue our work to revi se th e cert ifi cati on  process, som e m ater ials are sti ll being  

developed. As m ore in form at ion about  th e com ponents is available, this guide will be 

update d and th e new m ater ials will be posted to our website.  

 
Before registering  

 

 Confirm you meet the eligibility prerequisites   

 Review the National Board S ta ndards and com ponent  instructions  for your 
cert ifi cate area at  www.boardcertifiedteachers.org/certificate -areas  

 

Register and begin the process  

 

 Go to www.boardcertifiedteachers.org/sign - in  to register and p ay the $75 

nonrefundable and non transferable registration fee  

 Select  the com ponents you’d like to comp lete ;  fees m ust  be paid pr ior  to the 

payment deadline  

 Prepare for portfolio submission  and assessment center testing  

Á Download the National Board Standards , component instructions , and 

scoring guide  for your certificate area at 

www.boardcertifiedteachers.org/certificate -areas . 

Á Review the ePortfolio tips, tools, and tutorials at 

www.boardcertifiedteachers.org/eportfolio  

Á Review the assessment center policy documents, tutorials, and FAQs 

at www.boardcertifiedteachers.org/assessment -center  

 

Candidates who are eligible and fully paid will:  

 

 Receive  an em ail pr ior to the  sta rt  of  the  test ing  w indow author izing them  to 

schedule their  appointm ent  to com plete the com puter-based assessm ent  

(Com ponent  1)  

 Receive  an em ail pr ior  to the  ePort folio subm ission window prov id ing their  vo ucher  
codes and  login info rm at ion  to upload and  subm it  their  port folio entry(s)  

(Com ponent s 2 and 3 )  

 
Communications 
 

Email  will  be our  pr im ary  m eans of  commu nicat ion throu ghout  your  candidacy.  Ensure  

you  receive  im por tant  updates and  inform at ion  by keeping  your  preferred em ail add ress 

update d in your  account  and adding  NBPTS.org  and  Pearson. com  to your  safe  senders  list  

so our  em ails do not  end  up in your  spam  fi lte r.  

 
Portfolio Entry Submission 

 

The thr ee com ponents com prised of  por t fol io ent r ies will  be subm itt ed elect ron ically for  

scor ing  using  our  onl ine  subm ission syste m.  You will  receive  inform at ion  about  using the 

ePortfolio  syste m during  your  candidacy.  

 
 

http://www.boardcertifiedteachers.org/for-candidates
http://www.boardcertifiedteachers.org/certificate-areas
http://www.boardcertifiedteachers.org/sign-in
http://www.boardcertifiedteachers.org/certificate-areas
http://boardcertifiedteachers.org/eportfolio
http://boardcertifiedteachers.org/assessment-center
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Assessment Center Testing 

 

Component 1:  Con te nt  Knowl edg e is adm iniste red at  com pute r-based test ing  cente rs  

acro ss the United States . Once test  cente rs are  ready to accept  appointm ents and  your  

eligibil ity  has bee n ver ified, you  will  receive  an em ail  w ith inst ru ct ions  for  scheduling  your  

appointment . Prior  to schedul ing  your  appointm ent , you  shou ld rev iew Assessm ent  

Cente r Policy and  Guidelin es for  im por tant  inform at ion  about  how  Component 1:  Con te nt  

Knowledge is adm iniste red and  how  to prepare  for a com pute r-admini ste red assessm ent.  

 
I f you  have  a disability that  necessitates an accom mo dat ion  un der the  ADA for  any  

com ponent  of  th e Nat ional Board  Cert if icat ion process, yo ur requ est  m ust  be m ade using 

the  form  and  inst ru ct ions  found  in the  Requ est  for  Test ing  Accommo dat ions Form  and  

I nst ruct ions. You are  urged to subm it  your  request  form  as ear ly as possible to allow  6–8 

week s fo r Nationa l Boar d to revie w you r reques t  fo r accommodation(s )  and mak e all  

appropriat e arrangement s fo r yo u to be abl e to atten d th e assessmen t  cente r on your  

preferr ed tes t ing date.  
 

Scoring 
 

Nat ion al Board  Cert if icat ion  is a standards-based assessm ent . Your  score  reflects the 

degree to wh ich assessors  were  able to locat e clear,  consiste nt , and conv incing  evi dence 

that  you  have  m et  the National Board Standards specific  to your  cert if icate field. Scor ing 

ru bri cs are available in the com ponent  instructions . Scor es for  20 15 -16  candidates will  

be repor ted by Decem ber 31 , 20 16. When result s are  repor ted, you  will  receive  a score  

for  each com ponent  at te m pted , as well  as infor m at ion  to assist  you  in m aking  decisions 

on  wh et her or  not  to ret ake.  

 
The reliability of  the  scores assigned to the  perform ance of  candidate s is con t ingent  upon  

m aintain ing  the standardized scor ing  pro tocols  that  Nat ion al Board  has developed and 

refined since the  cert ifi cat ion  program  was f irst  off ered. For  this reason,  all scor ing events 

for  portfolio  ent r ies and constructed response  exercises occur  un der the direct ion  of  

experienced t rainers  and  con te nt  specialist s who  are  tasked with ensur ing  that  the  

inte gr ity of  the  pro cess is m aintained.  

 

One or  more  assessors  score  each of  the  Nat ional Board  Cert if icat ion  responses for  all  

cert if icate areas and all  constructed response  exercises are  scor ed by two  indepe ndent  

assessor s.  The  selected response ite m  sect ion  of  Component 1:  Con te nt  Knowledge is 

machine -scor ed.  

 
You are  required to dem onst rate pract ice in your  selecte d cert if icate area. Perform ances 

that  dem onst rate work  with students who  are  not  in the cert if icate areas ( i.e.,  st udents 

who  do not  f it  the  con te nt  area or  age param ete rs)  wi ll not  be scor ed. 

 
Candidate s who  work  as m em bers of  a team  of  te achers  or  school counselors  have  an 

excellent  oppor tunity to col laborate wi th their  pee rs. How ever,  there  are  guidelines 

prov ided in the por t folio inst ru ct ions  for candidate s to submit  appro pri ate ori ginal 

indiv idual work  to  support  ev idence of  m eet ing  standards of  accom plished teaching.  

 

Before  you  submit  your  por t fo lio ent r ies for  scor ing, assessors  who  have  serv ed at  a 

scor ing  site for  the Nat ional Board, espe cially NBCTs, m ay be will ing  to pro v ide 

suppor t ive  and const ru ct ive  feedback to you  regarding  your  perf orm ance. I t  wou ld be 

inappro pri ate , how ever,  for  any  person  who  has serv ed as a m em ber of  the  Nat ional 

Board  scor ing  staff  to  m ake  a judgm ent  about  the score  that  a perform ance should be 

given if reviewed ou tside of  a form al scor ing session.  

 

 

http://www.boardcertifiedteachers.org/sites/default/files/ADA%20Form%20and%20Instructions_final.pdf
http://nbpts.org/sites/default/files/documents/Candidate-Center/2013_National%20Board%20Testing%20Accommodations_FINAL.pdf
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Nat ion al Board  assessors  sign a st ate m ent  agreeing that  they will  not  give  their  opin ions  

about  the pote nt ial score  that  mi ght  be assigned to a perform ance wh en reviewing 

candidate perform ances ou tside of the  scor ing  session.  

 

For more information on the scoring process and how to interpret your scores, review Scoring 

Guide: Understanding Your Scores, located online at www.boardcertifiedteachers.org/first-time-

candidates. 
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National Board Policies 
 

The Nat ion al Board  m akes every  effort  to ensure  that  the  Nat ional Board  Cert if icat ion  pro cess 

is fair  for  all applicants . Nat ion al Board  is com m itt ed to exam ining and  ref in ing  it s policies 

con t inuou sly in ways that  benefit  all  candidate s and enh ance it s delivery  of  eff icient  and high-  

quality serv ices. The  fol lowing  policies ( in it alics, below)  have  been adopt ed by the Board  of  

Direct ors  and  are  applicable to Nat ional Board  Cer t ifi cat ion.  

 
 
NOTE:  The National Boardôs policies and procedures relating to assessment 

and certification, as set forth in this Guide and in the sources referenced in 

this Guide, are subject to change at the sole discretion of National Board for 

Professional Teaching Standards, as it deems necessary for the betterment of 

the program.  

 

 
Candidates with Disabilities 

 

I t  is the  policy of  the  Nat ion al Board  for  Prof ession al Teaching  Standards to com ply with the  

Am eri cans wi th Disabili t ies Act  of  199 0 (ADA)  regulat ions gov erning  both facilit ies and 

adm inist rat ion.  The  Nat ional Board  program  is comm itt ed to serv ing candidate s with  

disabilit ies by provi ding serv ices and  reason able accommo dat ions that  are  app ro pr iate given 

the pur pose of  the  assessm ents . I f you  have  a disabil ity that  necessitates an accommo dat ion  

un der the ADA for  either the por t fol io or  the assessm ent  cente r com ponent  of  the  Nat ion al 

Board  Cert if icat ion  pro cess, your  request  mu st  be m ade using  the form  and inst ruct ions  

found  in the Request  for  Test ing Accommo dat ions  Form  and  I nst ru ct ions .  
 

You are  ur ged to subm it  your  request  form  as ear ly  as possible to allow  6–8 weeks for  

Nat ion al Board  to review your  request  for  accom m odat ion( s).  All request s for  

accommo dat ions  m ust  be app rov ed in accor dance with Nat ional Board policies and  

pro cedur es. 

 
Confidentiality Guidelines 

 

1.  The Nat ion al Board  for  Prof ession al Teaching  Standards will  take precaut ions so that  all  

inform at ion  about  a candidateôs candidacy and  per form ance is st ri ct ly  confi dent ial.  The  

nam es, school  dist ri cts , cert ifi cate areas, and  cert ifi cat ion  expir at ion  date s of  Nat ion al 

Board  Cert ifi ed Teachers  will  be published and  NBCT m ailing  add resses will  be shared with  

public  offi cials represent ing  NBCTsô juri sdict ions. Candidate scor es will  not  be published or  

released by Nat ion al Board  wi thout  prior  writte n consent . Nat ion al Board  will  release 

cert ifi cat ion  decision  inform at ion  only  to the candidate seek ing  Nat ional Board  

Cert ifi cat ion  unl ess Nat ional Board  receiv es wri tt en authori zat ion  from  the candidate .  
Any  candidate who  accepts full  or  part ial paym ent  of  the  assessm ent  fee by a thir d-party 
agency is dee m ed to have giv en permi ssion  to Nat ion al Board  for  release of  th e 

cert ifi cat ion  dec ision  to that  third -party agency.  

2.  During  the app licat ion  process, Nat ion al Board will  coll ect  inform at ion  necessary  to 

communi cate wi th candidates , to verify  that  candidate s have  m et  eligibili t y requir em ents , 

and  to conduct  research pro jects.  

On the applicat ion,  the Nat ion al Board  off ers  potent ial candidate s the opt ion  of  having  limi te d 
candidate inform at ion  released to third -party agencies that  m ay provi de incent iv es, suppor ts , 

and  rewards for te achers/ school  coun selors  seek ing  Nat ion al Board  Cert ifi cat ion.  Such 
agencies m ay include nat ion al,  st ate , and  local prof ession al and  disciplin ary  associat ions  

wh et her or  not  the  candidate is a m em ber of  such associat ion s,  st ate educat ion  agencies, 

coun ty educat ion  agencies, local school  dist ri cts , and  communi ty foun dat ion s. Candidate s 
who  do not  wi sh to have  their  nam es released for  this  pur pose can indicate this  preference on  

the app licat ion  form;  how ever,  doing  so m ay result  in  mi ssed oppor tunit ies for  candidacy 

fun ding suppor t . Candidate s who accept  full  or  part ial fun ding  from  a third -party agency are  

http://www.boardcertifiedteachers.org/sites/default/files/ADA%20Form%20and%20Instructions_final.pdf
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deem ed to have  authori zed permi ssion  for  release of  inform at ion  to that  third -party agency,  

regardless of  the  preference indicate d on  their  app licat ion.  

3.  Upon full  or  part ial paym ent  of  a candidateôs assessm ent  fee by a third -par ty agency,  

Nat ion al Board  will  provi de the candidateôs com plet ion  and  cert ifi cat ion  status to the  

thir d-party agency.  Neither total scor es nor  indivi dual exercise scor es will  be released to 

third  part ies. 

4.  Nat ion al Board  will  est ablish pro cedur es requiring  that  all  em ploy ees, contractor s, 

assessor s, or  admini st rators  who  have  access to inform at ion  about  the ident ity or  

perform ance of  candidates un derstand  the st ri ct ly  confi dent ial nature  of  this  inform at ion.  

5.  Nat ion al Board  will  take precaut ions  to assure  that  wri tte n and  elect ronic  confi dent ial 
inform at ion  is reasonably  pro tected . 

6.  Nat ion al Board  will  assure that  wh en research dat a are  shared, any  inform at ion  about  the  

ident ity or  perform ance of indivi dual candidate s will  be concealed.  
 
Denial or Revocation of Certification 

 

I.  Cert ifi cat ion  m ay be denied or  revo ked for  any  applicant  or  cert ifi cate hol der who,  in  

the sole  judgm ent  of  the  Nat ion al Board  for  Prof ession al Teaching  Standards,  

A)  has knowin gly  mi srepresente d or  falsifi ed m ate ri al inform at ion  in  conn ect ion  wi th an 

app licat ion,  crede nt ials, assessm ent  docum entat ion,  or  other m ate ri als or  

inform at ion  submi tte d to Nat ion al Board  or  

B)  has knowin gly  engaged in inapp ro pri ate conduct  in  conn ect ion  wi th the cer t ifi cat ion  

pro cess or  renewal of  the cert ifi cat ion  pro cess, including  but  not  limi te d to:  

Á non com pliance wi th assessm ent  pro cedur es, regulat ion s, or  inst ru ct ion s;  

Á viol at ion  of  confi dent iali ty agreem ents signed in  accor dance wi th the candidate 

app licat ion  and/or  assessm ent  admini st rat ion;  

Á obt aining  im pro per access to secure  assessm ent  mate ri als or  inform at ion  prior  
to the admini st rat ion  of  the  assessm ent;  

Á sharin g, publishin g, elect roni cally  post ing, or  otherwi se repro ducing  secure  
assessm ent  m ate ri als or  inform at ion;  

Á viol at ion  of  the  Nat ion al Board  guidelin es that  descri be coll abor at ion  wi th 
others;  or  

Á any  other form  of  cheat ing or  mi sconduct  that  com promi ses the in teg ri ty of  the  
cert ifi cat ion  pro cess;  or  

II.  Nat ion al Board  shall  est ablish a fair  pro cedure  for  such denials or  revo cat ions  that  is 

based on  a fin ding  by the  President  that  cert ifi cat ion  should  be denied or  revo ked based 

on  the cri te ria  in  the preceding  sect ion  and  im posit ion  of  app ro pri ate sanct ions, 

including  but  not  limi te d to:  

Á denial of  cert ifi cat ion  and wi thhol ding  of  score  repor t ,  wi th leave  to ret ake one  

or  more  assessm ent  exercise(s),  

Á denial of  cert ifi cat ion  and exclusion  from  fu ture  part icipat ion  in  the assessm ent  
pro gram,  

Á revo cat ion  of  cert ifi cat ion,  

Á assessm ent  of  mon etary  sanct ions  to cov er cost s and/or  dam ages (in cluding the  

cost s of  inv est igat ion)  associated wi th the mi sconduct  foun d. 

III.  I n the in te rest  of  public  pro tect ion  and  pro tect ing  the in teg ri ty of  the  te aching  

prof ession,  for  all  te achers who  have  bee n denied cert ifi cat ion  and  excluded from  fu ture  

part icipat ion  in  the assessm ent  pro gram  or  had a Nat ion al Board  Cert ifi cate revo ked , 

Nat ion al Board  will  

A)  provi de the following  inf orm at ion  to the agency responsible for  st ate licensur e, 

em ploy ers, as well  as to any  thir d-party payer who  fin ancially  suppor te d or  suppor ts 
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the  te acher involv ed:  (1)  te acher nam e;  (2)  teacher home  address, city,  and state;  

(3)  te acher school;  and  (4)  date of  act ion  taken by Nat ion al Board;  

B)  remove  the name  of  the te acher from  any  Nat ion al Board  offi cial list ing  of  Nat ion al 

Board  Cert ifi ed Teachers;  and  

C)  m ake the following  info rm at ion  available throu gh online  and  print  publicat ions  and  

press releases:  (1)  te acher nam e;  (2)  te acher city and  st ate ;  and (3)  date of  act ion  

taken by Nat ional Board.  

 
Maintenance of Certification 

 

Beginning with certificates issued in 2017, maintenance of certification will be required 

every five years. This Guide will be updated with additional information as it becomes 

available .  

 
Reconsideration of Certification or Scoring Decisions 

 

Revi sed Oct ober 2004  

 
I.  Back gro u n d  

 
Recognizing that  the cost to fi le an appeal is signi ficant , Nat ional Board feels it  is 

im por tant  to disclose that  hi story has shown  that  mo st  candidates who f ile an appeal  

do not  establish good  cause as defi ned by poli cy, expending t ime  and personal fu nds 

un necessari ly.  

 
II.  Gro u nd s f o r  Recon si d er at i on  

 
A)  Once a candidate has receiv ed a cer t ifi cat ion  decision  and/or  a repor t  of  exercise 

scores relat ing to his or her per fo rm ance on  an assessm ent , it  is the  policy of  the  

Nat ional Board for  Prof essional Teaching St andar ds to reconsider those cer t ificat ion  

or  scori ng decisions only wh ere the candidate has submi tt ed to Nat ional Board a 

wri tt en request  for reconsiderat ion  that  demo nst rat es good  cause as to why  such 

reconsiderat ion  is necessary. To establish good  cause to suppor t  a request  of  

reconsiderat ion  of a cer t ificat ion  or  scori ng decision, a candidate mu st  ident ify  some  

par t icular cir cum stance or condit ion  that  m akes it  fu ndam ent all y unfair  for  Nat ional  

Board to m aint ain  the cer t ificat ion  and/or  scori ng decisions previously released to 

the candidate.  

 
B)  Befo re Nat ional Board m akes fi nal and releases any cert ifi cat ion  or  scoring decision, 

it  carefu lly  reviews the assessm ent  m ateri als, the  scori ng pro cess, and the 

per fo rm ance standard to be used in  conn ect ion  wi th those decisions and assures 

it self t hat  they are valid  and reasonably reliable m eans of  arrivi ng at  those 

decisions. Accordingly, for pur poses of  this poli cy, a candidate wi ll not  establish 

good  cause to suppor t  a request  for  reconsiderat ion  of  a cer t ifi cat ion  or  scori ng 

decision  by stat ing, for exam ple, that:  

 
1)  t he  candidate or  others  believe  that  the cert ifi cat ion decision  or  one or  m ore  of  

the  exercise scores received by the candidate do not  accurat ely reflect  the  

qualit y of  the  candidateôs per fo rm ance or  teaching abilit ies;  or  

 
2)  t he  candidat e or  others  disagree wi th or  seek an except ion  from  or  challenge  

the  per form ance standard  or  some  com ponent  of  the  per fo rm ance st andard    

t hat  has been adopted by the board, the standards, the por t fo lio instruct ions, or  

scori ng pro cesses ;  or  
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3)  t he  candidat e failed to understand or  fo llow Nat ional Board policy and pro cedures 

(as out lined in the Guide to Nat ional Board Cer t if icat ion  and the on line Assessm ent  

Cente r Pol icy and Guidelines) ,  failed to understand or  fol low an inst ruct ion  in  the 

assessm ent  m ateri als, failed to submit  docum ent s, or  failed to per fo rm  in  a 

m ann er that  best  presente d the  candidateôs qualifi cat ions for  cer t ifi cat ion. Please 

note this  includes , but  is not  lim ited to, the  failure to repor t  test  cent er pro blems  

within  seven days after a test ing appoint m ent.  

 
This ho lds t rue  regardless of  how  close a candidate com es to achievi ng cer t ifi cat ion.  This 

also ho lds t rue  regardless of  personal circum stances endured whi le seeking certification . 

Fur thermo re, there are no circum stances under which m ere disagreem ent  wi th the score of  

a por t folio ent ry or assessm ent  cent er exercise will result  in  the  imm ediate awar d of  

add it ional ñpoint s.ò 
 

III.  Pr ocedu re an d  Tim eli n e f o r  Fili n g  a n  Ap p eal  
 

Candidate s who  wi sh to submit  a lett er of  appe al mu st  fo llow these inst ruct ions:  
 

Á Sub m it  your  let ter of  appeal and appeal fee ($500) to:  

Nat ion al Board  

152 5 Wilson  Blvd, Suite 700  

Arlingt on,  VA 222 09 
 

Á Inc lud e in  the let ter all  per t inent  details suppor t ing  the  appeal. Be specifi c.  
Enclose only m ateri als that  are direct ly relevant  to a show of  ñgood  cause.ò 

Á The lett er of  appeal mu st be receiv ed wi thin  60 calendar days of  the  date th at  is 
pri nt ed on  the score repor t .  

Á Appe als are only  received for  a per iod of  60 days after the dat e th at  scores are 

released . Dur ing that  per iod, a candidate can only  appeal a cert ifi cat ion  or  scor ing 

decision  th at  was rendered dur ing that  specif ic score release. Appeals filed for  

cer t if icat ion  or  scor ing decisions rendered in fo rm er score releases will not  be 

considered. Once the appeal deadline has passed and a candidat e has not  subm itt ed 

an appeal,  scores will  be final and not  subje ct  to appeal.  
 
Score Verification Service 

 

The Score Verification Service offers candidates the option to have one or more scores 

verified. A fee of $75 per score verified, which can be paid by credit card online, is charged to 

the candidate for this service. No explanation of the request is requir ed and a response is 

guaranteed within 30 days. In the past, many candidates who filed an appeal could have first 

verified the accuracy of their results at a lower cost through score verification. The National 

Board strongly encourages candidates to make use of the Score Verification Service before 

deciding if an appeal is in their best interest.  

 

For more information on the Score Verification Service, please contact our Customer Support 

team at 1 -800 -22TEACH.  
 

VI.  An nu al  Re p or t  

 
The President  shall subm it  a repor t  to the Board of  Directors on  the im plem entat ion  of  this  

poli cy.  
 

Ethics  
 

The Nat ion al Board does not  tolerate che at ing  or  confident iali ty breaches of  any  type. Help  

pro tect  the  in tegr ity of  Nat ion al Board Cer t if icat ion.  I mm ediately  repor t  breaches of  
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securi ty, m isconduct , and/ or  une thical pract ice by call ing  Nat ional Board at  1-800-  

22TEACH (83224) .  

 
Language Accommodations 

 

We recognize that  languages other than English are fr equent ly used in  the classroom;  

therefor e, for  the  fo llowing circum stances, the accommo dat ions  descr ibed are  allow ed. 

 
 St u d en t  Wor k  Sam p les an d  Vid eo  Ev id en ce w i th  Br i ef  Ex p r essi on s o r  Phr as es 

in  a  Lan gu ag e Ot h er  t h an  Eng li sh . Student  work  sam ples and vi deo evidence m ay 

include br ief expressions or  phr ases in a language other than English.  The  in clusion  of  

such expressions  or  phrases mu st  be limi te d because assessors  do not  have fluency in  

languages other than English.  I f expressions or  phr ases in a language other than 

English that  are  im por tant  for  an assessor  to un derstand  are  included , you  mu st  

include br ief explanat ions of  these expressions  or  phr ases in the Writ ten  Commentary .  

 St u d en t  Wor k  Sam p les an d  Vid eo  Ev id en ce in  a  Lan g u ag e Ot h er  t h an  Eng li sh.  
I f you  are  sub m it t ing stu den t  work  sam ples or  vi deo evidence in a lang uage othe r 

than  English,  you  must  provide  a written  English  translation  for  the  samples  or  

evidenc e wit h you r submission . The transla tion  must  include  your  candidate  ID  

number , th e entr y title , and any necessar y studen t  identifier s (bu t  do no t  include  

students ’ names) . Not e tha t  th e page s of you r translatio n do no t  coun t  towar d your  

pag e totals.  

 
Ex cep ti ons  

 
 English Language Ar ts. Candidate s seeking cert if icat ion  in th is area mu st  subm it  

st udent  work  sam ples and video ev idence in  English.  

 Wor ld Languages . Assessors  for  this cert if icate area are  f luent  in  English and the  

target  language;  therefo re t ranslat ions  are  only required for  docum entat ion  that  is 

wr itte n in a language other than English or  the target  language. 
 

 
I f th e m ajor ity of yo ur inst ruct ion  takes place with student s for  whom  English is a new  

langu age, th e app ro pr iate Nat ional Board  cert ifi cate m ay be eithe r th e Early  and Middle 

Chi ldhood/En glish as a New Language cert if icate or the Early Adolescence throu gh Young  

Adulthoo d/En glish as a New Language cert if icate. To help you  m ake  the decision  whet her to 

pu rsue cert if icat ion  in one of  th e available cert if icate areas, discuss your  te aching situat ion  

wit h professiona l colleagues , you r schoo l faculty , a Nationa l Boar d Certifie d Teacher , or  you r 

facult y suppor t  group . For  more  information  on  submissions  in  languages  other  than  Eng lish, 

see th e com ponent  inst ruct ions for  yo ur cert if icate.  
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National Board Candidate Management System 
 
Create an Account 

 

The National Board Candidate Management System  (NBCMS) is where you will create a 

National Board account, register for National Board Certification, and select and pay for  

components. You can log into your account  at any time  to review y our status, view payment 

history, and manage your personal contact information. NBCMS is accessible from the National 

Board’s website at www.boardcertifiedteachers.org/sign - in .  

 

The first step in the registration process is creating an account. Click the Create an Account 

button and complete the steps to enter your personal information, demographics, and contact 

information, as well as to create your account log in credentials. No te: In order to be 

considered an active candidate for National Board Certification, you must also 

complete the steps to register and select components.  

 

 

 

 

 

 

 

 

 

 

 

Click the Create an Account button and complete the 

steps to enter your personal information, 

demogr aphics, and contact information, as well as to 
create your account log in credentials.  

http://boardcertifiedteachers.org/sign-in


Page 25  
©  2016  Nat ional Board for Professional Teaching Standards. All r ights reserved 

Guide to  Nat ional  Board Cert ificat ion  

 

 

Register for National Board Certification 
 

First - time Candidates  

 

Log in to your account at www.boardcertifiedteachers.org/sign - in . Click Certification 

Registration  from  the left -hand menu or the Register for National Board Certification button  

under Quick Start to begin the registration process.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Click Certification Registration  from the lef t -hand menu  or the 

Register for National Board Certification button  under Quick 
Start to begin the registration process.  

http://boardcertifiedteachers.org/sign-in
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The registration process consists of eight steps, ending with the payment of the $75 

nonrefundable and no ntransfe rable Registration Fee. An overview of these  steps is provided 

below.   

 

 

Step 1: Personal Information  

Step one of certification registration requires you to complete the personal information fields, 

which are divided into six subcategories. Subca tegories include: Name, Demographic, Address, 

Email, Phone, and Education Information.  

 

Step 2: Employment Information  

Employment information is gathered based on School Type (public or private), School State, 

School District, School, Grade Level Taught, and Union Affiliation. To provide consistency in 

capturing information, dropdown menus are provided. If your employment information is not 

listed in the dropdown menu, you may select “Other” and manually input your information. 

Note: After completing all r equired fields, you must click “Save” before you can move on to 

the next step.  

 

Step 3: Eligibility  

Before proceeding to step four, you must confirm you meet the eligibility prerequisites outlined 

on page 7 of this Guide.  

 

Step 4: Agreement  

The Agreement tab requires you to select ‘yes’ or ‘no’ to the following policies: 

  

¶ I hereby confirm that I have carefully read the Guide to National Board Certification 

(the  ñGuideò). I agree to comply with and be bound by all policies and procedures set 

forth in the Guide, and in the sources referenced in the Guide , including but not limited 

to those relating to confidentiality, deadlines and withdrawal.  

¶ I certify that the information provided is true and correct to the best of my knowledge 

and belief.  

¶ I understand and  agree to the terms of the Certification Denial or Revocation Policy 

that describes areas of misconduct and consequences of unethical practices.  

¶ I hereby confirm that I have carefully read the Guide to National Board Certification (the 
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άDǳƛŘŜέ). I agree to comply with and be bound by all policies and procedures set forth in the 
Guide, and in the sources referenced in the Guide, including but not limited to those relating 
to confidentiality, deadlines and withdrawal. 

¶ I agree that in the event I achieve Natio nal Board Certification, the National Board will 

publish my name in the NBCT directory, along with my state, city, school district, year 

certified, and certification expiration date.  

¶ I understand that the $75 Registration Fee is non refundable  and nontransferable , 

regardless of circumstance.  

 

The Agreement tab also allows you to elect to have your name released to third -party 

agencies that may provide incentives, support and rewards for teachers seeking National 

Board Certification. This elect ion is necessary if you wish to request funding from a 

third party.  Note: You MUST select óyesô to all policies in order to continue with the 

registration process.  

 

Step 5: Certificate Selection  

Here you will select your Certificate Area, Development Level , and Specialty Area (if 

applicable). You are encouraged to review the National Board Standards and the Choosing the 

Right Certificate Area and Component at a Glance documents located at 

www.boardcertifiedteachers.org/first - time -candidates  before making your selection.  

 

Step 6: Registration Review  

This step allows you to review and edit the information you’ve entered. Note: All required 

fields must be completed in order to proceed to t he next step.  

 

Step 7: Payment  

You may pay the $75 Registration Fee by credit or debit card or by electronic check. Note: 

Your registration is not complete until this payment has been made.  

 

Step 8: Confirmation  

Upon payment of the Registration Fee, you will be sent an  email confirmation  with receipt of 

payment.  Note: Additional steps are required to select your components.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

http://boardcertifiedteachers.org/first-time-candidates
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Returning Candidates  

 

If you completed the certification process as a first - time candidate during the previous  

assessment cycle, you may register during the current  assessment cycle and select a new 

component(s) or retake a previously completed component(s). Note: The option to  retake a 

component will be available after score release.   

 

You must pay a $75 nonrefundable and non transferable Registration Fee  in order to complete 

your registration.  

 

Log in to your account at www.boardcertifiedteachers.org/sign - in . Your home page will default 

to the current assessment cycle but you will have the option to view previous cycles by 

clicking the button located on the upper right of the screen. To pay the $75 nonrefundable and 

nontr ansferable r egistration  fee, click the link located under Notifications. You may pay this fee 

via credit card or electronic check. Once your registration is complete, you may follow the 

steps to select a component.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your home page will default to the current assessment cycle but 

you will have the option to view previous cycles by clicking the 

button located on the upper right of the screen.  

To pay the $75 nonrefundable and 

nont ransferable registration fee, click the 
link located under Notifications.  

http://boardcertifiedteachers.org/sign-in
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Select Components 
 

Log in to your account at www.boardcertifiedteachers.org/sign - in  and click Purchase 

Component from the left - hand menu.  

 

 
 

The  component selection process consists of five steps. An overview of these steps is provided 

below.  

 

 

 

 

Click Purchase Component from the 

left -hand menu.  

http://boardcertifiedteachers.org/sign-in
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Step 1: Select Component  

The components available for your certificate area will be displayed here. You must select and 

purchase each component individually. Note: Although payment is not required at the 

time of component selection, you must complete the order process through Step  3 

and click Submit Order for the component to be reflected on your account.  

 

Step 2: Agreement  

The Agreement tab requires you to select ‘yes’ or ‘no’ to the following policies:  

¶ I agree that my assessment materials, once submitted, are the property of the  

National Board and may be used at the sole discretion of the National Board for 

assessment, professional development, research, and any other purposes the National 

Board deems appropriate to further the mission of the organization.  

¶ I understand the deadli ne for withdrawing and receiving a partial refund as outlined in 

the Guide to National Board Certification.  

 

Step 3: Order Review  

This step allows you to review and edit your component selection. Note: Although payment 

is not required at the time of compon ent selection, you must click Submit Order for 

the component to be reflected in your account  and for payments ï including any 

potential third - party payments ï to be applied .   

 

Step 4: Payment  

You may pay the component fee by credit or debit card or by ele ctronic check. Note: Even if 

you are expecting payment from a third party you must be prepared to submit 

payment in full by the published deadline.  

 

Step 5: Confirmation  

Upon payment of the component fee, you will be sent an email confirmation  with receipt  of 

payment . 
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Contact Us 
 

 
On li n e Resou rc es*  

 

Access www. boardcert if iedte achers.org  for  inform at ion  regarding  
 

 Regist rat ion  

 Eligibility Requirem ents 

 Nonst andard  Test ing Accommo dat ions 

 Nat ion al Board  Standards 

 Com ponent  I nst ru ct ions  

 ePort fo lio 

 Assessm ent  Cente r Policy and  Guidelines 

 Scor ing  Guide for  Candidate s 
 

 
*N ote :  Not  all  updated resour ces for 2015 -16 will  be available at  the  t ime  of  this  Guide 

publicat ion.  

 
Your information is managed via a secure, online account. Access 

www.boardcertifiedteachers.org/sign - in  to  
 

 create/access your account,  

 register for the upcoming assessment cycle,  

 purchase compo nents,  

 view  your  candidate  record,  

 pay by credit or debit card,  

 vie w payments, and  

 updat e persona l information.  

 

Contac t  Nationa l Boar d Custome r Suppor t ( Be sure  to include your  candidate I D num ber in all  

corr espondence with the Nat ion al Board.)  
 
By phone :  1-800 -22TEACH (83224 )  Monday –Friday , 8:0 0 a.m. –6: 00  p.m., CST  

By email :  NBPTSCandidat eSupport@Pearson.com  

 
 For  assist ance with regist rat ion.  

 To i nquire  about  dead lines, pol icies, or  the status of  your  accoun t . 

http://www.boardcertifiedteachers.org/
http://www.boardcertifiedteachers.org/sign-in
mailto:NBPTSCandidateSupport@Pearson.com
mailto:NBPTSCandidateSupport@Pearson.com
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